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Yyxnam



IIpaBuyia oOMeHa 1eJIOBBIMHU MOJAPKAMH M 3HAKAMHU J1€JI0BOI0 rOCTeNPUUMCTBA
B «IlIkone-can» c.Hyxinm

1. O6mme noJiokeHUst

1.1. TIpaBuna oOMeHa AEIOBBIMH MOJAPKAMU U 3HAKAMH JIEJIOBOIO TOCTEIPUUMCTBA B
«Ikone-cam» c.Uyxmm (mamee — [lpaBmia) pazpaboTaHbl B COOTBETCTBHH C TOJOKCHHUSIMU
Koncrutyuuu Poccuiickoit @enepaunu, PeaepanbHoro 3akoHa ot 25 nexadps 2008 r. Ne 273-
@3 «O mpOTUBOAECHCTBHM KOPPYNIMH» WM TPHHATBIMA B COOTBETCTBHM C HUMH WHBIMHU
3aKOHOJATEIbHBIMU U JIOKATbHBIMH aKTaMH.

1.2. TlpaBmia ompenensifoT efauHble s BeeX paboTHHMKOB «lllkombi-cama» c.Uyxidm
(nanee — YupexxaeHue) TpeOOBaHUS K JaPEHUIO U PUHSITHIO JETOBBIX NOJAPKOB.

1.3. YupexaeHue TMOAIEpKUBACT KOPIOPATUBHYIO KYJIBTYpPY, B KOTOPOH JETOBEIC
MOIapKH,  KOPIOPAaTUBHOE  TOCTENPUUMCTBO M  NPEACTABUTEIBCKUE  MEPOIPHUATHS
paccMaTpuBalOTCA TOJIBKO KAaK HWHCTPYMEHT Ul YCTAHOBIICHHS M TOJJEPXKAaHUS JEJIOBBIX
OTHOLIEHMH W Kak MPOSBICHUE OOIIENPUHATON BEXJIMBOCTH B XOJE JIEATEIBHOCTH
Yupexnenus.

14. VYwupexzaeHue HCXOTUT M3 TOTO, YTO JOJTOBPEMEHHBIE JIEJIOBbIE OTHOLICHHS
OCHOBBIBAIOTCSl HA JOBEPUHU M B3aUMHOM yBakKeHHUU. OTHOIIEHUS, IPU KOTOPHIX HAPYIIAETCS
3aKOH U MPHUHIMIIBI JIETIOBOM 3TUKHU, BPEAAT pENyTaluu YUpeKICHUsS U YECTHOMY UMEHH €ro
pabOTHUKOB, U HE MOTYyT 00ECNEYHUTh YCTONYMBOE JIOJITOBPEMEHHOE Pa3BUTHE YUpEKICHUS.
Taxoro posia OTHOILIEHHS HE MOTYT OBITh IPUEMJIEMBI B IPAKTHKE pabOThl Y UperKICHHUS.

15. [HeiictBue IlpaBun pacnpocTpaHsieTcss Ha BceX PaOOTHHUKOB YUpEekKACHUs, BHE
3aBUCHMOCTH OT YPOBHS 3aHUMAEMON JOJIKHOCTH.

1.6. Mannbie [IpaBuia mpecienyroT CIeayOIue Melu:

o0ecrieyeHHe €AMHOOOPA3HOrO0 TOHMMAaHUS pOJIM M MecTa JEJOBbIX IOJapKOB,
JIEJIOBOTO  TOCTENPUUMCTBA, MPEJACTABUTEIBCKUX MEPONPUIATUA B JIEJOBOM IPAKTHKE
YupexneHus;

OCYIIIECTBIICHUE YIPABICHUYECKOM W XO3AUCTBEHHOW JEATEIBHOCTH Y UPEKICHUS
UCKJIFOUUTENIEHO Ha OCHOBE HaJUIeXKAIMX HOPM U NPaBUJI 1€JI0BOT0 MOBECHHUS, 0a3UPYIOIIHUXCS
Ha TMpPUHIUIAX KayecTBa MPEAOCTaBICHUS YCIYyT, 3alIMThl KOHKYPEHIIMH, HEAOMYyIIEHUS
KOH(JINKTa HHTEPECOB;

OTIpe/ieNIEHUE eIMHBIX JJIs1 BCeX paOOTHUKOB YUpekJIeHUs TpeOOBaHUM K TapeHUIO U

NPUHATHIO JIETOBBIX MOIAPKOB, K OPraHU3allu U YYaCcTHIO B IPECTABUTENILCKUX MEPOIPUATHIX;

MUHUMHU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0YIIOTpEOIEHHEM B 00JIaCTH MIOJIapPKOB,

IPEeJCTaBUTENIbCKUX MeponpusaTuil. Hanbonee cepbe3HbIMHU U3 TAKUX PUCKOB SBJISIFOTCS OMACHOCTh

MOJIKYTIa ¥ B3ATOYHUYECTBO, HECIIPABEIIMBOCTh IO OTHOUICHHUIO K KOHTPareHTaM,
MPOTEKIIMOHU3M BHYTPU Y UpEkKACHUS.

2. TpeOGoBaHusi, mpeabsiBJsieMble K [eJ0BbIM NOJAPKaM M 3HAKaM /1eJIOBOTO
rocTenpuUMCTBa

2.1. PaGoTHuku Y4ypexIeHHs MOTYyT IOJy4yaThb JAEJIOBblE MOJApKU, 3HAKHU JI€JIOBOTO
TOCTETIPUMMCTBA TOJBKO Ha OQUIMAIBHBIX MEPONPUATHIX, NPH YCIOBHHM, YTO O3TO HE
IPOTUBOPEUUT TPEOOBAHUSIM AHTUKOPPYIIMOHHOIO 3aKOHOJATENbCTBA M HACTOSILUM
IIpaBuam.

2.2. Ilomapku W ycilyru, HpUHUMAaeMble WIH MPEIOCTaBIsIEMble YUpeXAECHUEM,
IepeaaroTCs U MPUHUMAIOTCS TOJIBKO OT MMEHHU YUPEXKJICHHS B LEJIOM, a HE KaK ITOAAPOK WIH
nepezaya ero oT OTAeJIbHOrO PabOTHHUKA.

JlenoBble MOJApKH, KOTOpble paOOTHUKM OT UMEHH YUpEKICHUsS MOTYT NepeaaBaTh JIPyruM
JUIaM WM OPUHUMATh OT JPYTHX JIMIL B CBSI3U CO CBOEH TPYOBOM JEATENBHOCTHIO, a TAKXKE
IIPEICTaBUTENBCKUE pAcXoAbl Ha JEJIOBOE T'OCTENPUMMCTBO JIOJDKHBI COOTBETCTBOBATh
CJIEYIOIIUM KPUTEPUSIM:
OBITh TPSMO CBSI3aHBl C YCTaBHBIMU LEJISAMHU JIEATEIBHOCTH YUpeXIeHUs, JH00 C
MaMSATHBIMU JJaTaMH, F00MIIEsIMH, OOLIIEHAIIMOHAIbHBIMY MPa3IHUKAMU, HUHBIMU COOBITHSIMH;
OBITH pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SBJIATHCS MPEAMETaMHU POCKOIIIHN;
HE TPEACTaBIATh COOOM CKpBITOE BO3HArpaXkKACHWE 3a YCIyry, JIeicTBHE WIN



0e3zeiicTBHE, MOMYCTUTEIHLCTBO WM MOKPOBUTENBCTBO, MPEAOCTABICHUE MPaB WM MPUHITHE
OTIpEeICTICHHBIX PEUICHHH, 1100 TOMBITKY OKa3aTh BIUSHUE HA MOXyYaTels C MHOW HE3aKOHHOM
I HEATHYIHOU IIEIIBIO;

HE CoO37aBaTh I TOJyd4aTels oO0s3aTeNbCTBa, CBS3aHHBIE C €ro  CIy>KeOHBIM
MTOJIOXKEHUEM WJTM UCTIOJTHEHUEM CITY>KEOHBIX (JTOJKHOCTHBIX ) 00S3aHHOCTEH;

HE CO3/1aBaTh pEMyTAllMOHHOTO pPHCKa M JIeJOBOTO UMHUIKA YUpEeKIeHUs,
pabOTHUKOB M WHBIX JIMI[ B CIy4yae PAaCKpbITHS HHPOPMAIMH O COBEPILEHHBIX IMOJapKax MU
MMOHECEHHBIX MPEJICTABUTEIBCKUX PacxXoax;

HE  MPOTUBOPEUYUTh  MNPHUHLIUIAM U TPeOOBAHHUAM  AHTUKOPPYIIIMOHHOTO
3akoHozaarenbcTBa Poccuiickoit denepaunu, [lonoxkenuto 00 aHTUKOPPYNIIMOHHON MOIUTUKHU
B Yupexnaenuu, Kojekcy 3THKM U CIIyKeOHOTO TMOBEIEHUS PaOOTHUKOB YUpexKICHUS U
OOMIETIPUHATHEIM HOPMaM MOPAJIH U HPAaBCTBEHHOCTH.

2.3. JlenoBble momapkd, B TOM YHCJIE€ B BHUJAE OKa3aHUS YCIyr, 3HAKOB 0CO0OT0
BHUMAaHUS U YIaCTHS B PA3BJICKATEIIBHBIX H AHAJIOTUIHBIX MEPOTIPUATUSAX HE JOJDKHBI CTAaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE IMOJIOKEHUE, TPUBOAUTh K BOBHUKHOBEHUIO KaKUX-TTHOO0
BCTPEUYHBIX 00S3aTEIILCTB CO CTOPOHBI MOJIYYATE s WIIA OKA3hIBATh BIHSIHIEC HA 00bEKTUBHOCTh
€ro JICJIOBBIX CY>KJICHUN U PEIICHUM.

24. CToMMOCTh W MIEPHOIUYHOCTHh JAPCHUS U TMOJYYCHHS JCIIOBBIX MOJAPKOB W/WITH
y4acTus B MPEACTaBUTEIHCKUX MEPONPUATHAX OJHOTO U TOTO K€ JIUIA JTOJDKHBI OMpenesaThCs
JIEJIOBOM HEOOXOIMMOCTbBIO U OBITH pPa3yMHbBIMHU.

25. B kadyectBe TMOJAapKOB paOOTHUKUA  YUPEKIEHUS JIOJDKHBI  CTPEMHUTHCS
UCIOJIb30BaTh B MAaKCHMAJLHO JIOMTYCTUMOM KOJHMYECTBE CIy4acB CYBEHHUPBI, MPEIMETHI U
W3JIENHSI, UMEIOIIUE CUMBOJIUKY Y UpexkKICHUS.

2.6. Tlomapku m yciayru He JTOJDKHBI CTaBUTh IOJ] COMHEHHWE HMHJDK WM JICJTIOBYIO
penyTanuo YupexaeHus Wi ero paboTHUKOB.

3. IlpaBa M 06A3aHHOCTH PaGOTHHUKOB YYpeXJeHHs NPH OOGMeHe /e/IOBbIMH
N0JapKaMHy U 3HaKaMH /ieJIOBOro rocTenpuMMCcTBa

3.1. PaOoTHWKH, MPENCTaBIIsAsT MHTEPECH YUPESKICHUS WU JIEHCTBYS OT €ro MMEHH,
JIOJKHBI COOJTIOAATh TPAHUIIBI IOMYCTUMOTO TIOBEJICHUS P OOMEHE /I€JI0BBIMU MOAApKaMHU U
IIPOSIBJIEHUU JI€JIOBOTO TOCTEIIPUUMCTBA.

3.2. PaboTHUKM YupexxaeHus BIpaBe NapuTh TPETbUM JHMIIAM U MOJy4yaTb OT HHX
JIEJIOBBIE TOJAPKH, OPraHW30BBIBATH M YYaCTBOBATH B IIPEICTABUTEIBCKUX MEPOIPUATHSX,
€CJIM JTO 3aKOHHO, DTHUYHO U JEJAeTCA HUCKIIOYUTEIBHO B JEIOBBIX LIENAX, ONPEHCICHHBIX
Hacrossumu IIpaBunamu.

3.3. Ilpu n00BIX COMHEHMSAX B IPAaBOMEPHOCTH WM 3TUYHOCTH CBOMX JeHCTBUI
paboTHUKN YupexeHus o0s3aHbl IOCTaBUTh B U3BECTHOCTb PYKOBOJUTENS YUpPEXKACHUS U
IIPOKOHCYJIBTUPOBATHCS C HAM, NIPEXKJIE YEM AAPUTh WU MOTy4aTh IIOAAPKU WIHM y4acTBOBATh B
T€X WIHA UHBIX NPEJCTAaBUTEIBCKUX MEPOIPUITHUIX.

34. Ilpy nodydeHUu JAEIO0BOTO IOJapKa WM 3HAKOB [EJIOBOIO TOCTENPHHMCTBA
paboTHUKN VYupexJIeHus o00s3aHbl NPUHMMATh MEpPHl 10 HEIOMYLIEHUIO BO3MOXHOCTHU
BO3HUKHOBEHUS KOH(DIMKTa HHTEPECOB.

3.5. PabotHukn YupexJaeHHs HE BIpPaBE HCIONB30BaTh CIy)KEOHOE IIOJIOKEHUE B
JIUYHBIX LEJIX, BKIIOYas UCIOIb30BaHUE UMYLIECTBA Y UPEKACHUS, B TOM YHCIIE:

JUISL TIOTYYEHUS T101apKOB, BO3HATPAXKIEHUS U MHBIX BBITOJ JUIA ceOsl JIMYHO U JAPYTHX
auIl B OOMEH Ha OKa3aHWe YUpEeKIEHHEeM KaKuxX-JIHOO YCIyT, OCYIIECTBIEHHUS JHOO
HEOCYIIECTBICHHUS OINpPENEeNICHHBIX JeHCTBUH, nepeaayd uHPOpMAlUU, COCTaBIISIOMIEH
KOMMEPYECKYIO TaliHY;

JUISL TIOTYYEHUS! T10IapKOB, BO3HATPAXKICHUS U MHBIX BBITOJ I ceOs JIMYHO U APYTHX
JUI] B TIpOLlecCe BEJACHUs el YUpexKIeHHs, B TOM 4Yucie, Kak /10, TaK U IMOCJe MPOBEACHUS
MIEPErOBOPOB O 3aKITIOUEHUH I'PaXkKIaHCKO-TIPABOBBIX IOTOBOPOB M UHBIX CJIEIIOK.

3.6. PaborHrkaM VYupexJeHuss HE PEKOMEHIyeTCsS NPUHUMATh WU TepeaapuBaTh
noJapku Ju0O yCIyrd B JIOOOM BHAE OT TPEThUX JIMIl B KadecTBE OJarolapHOCTH 3a
COBEPUICHHYIO YCIIyTYy WU JIaHHBIN COBET.

3.7. He nomyckaercss mepeiaBaTb M TNPUHUMATh MOJAPKH OT YUPEKICHHUS, €ro



paOOTHUKOB U IpeACTaBUTENEH B BUJIE JCHEAKHBIX CPE/ICTB, KAK HATMYHBIX, TAK U OE3HAJIMYHBIX,
HE3aBUCHMO OT BaJIIOTHI, a TaKXke B (hopMe aKI[Hii, ONMIMOHOB WM MHBIX JIMKBUIHBIX LIEHHBIX
Oymar.

3.8. PaboTHuku YupexaeHus JOJDKHBI OKa3bIBAThCS OT MPEAJIOKECHUH, MOTYy4YEeHUS
MOJJapKOB, OIUIaThl MX PAacXoJOB M T.M., KOIZa MOAOOHBIE AECHCTBUS MOTYT MOBJIMATH WU
CO3/1aTh BIIEYATJICHHWE O BIMSHUM HAa HCXOJA CHAEIKH, Pe3yJbTaT MPOBEACHHS TOProB, Ha
IIPUHUMAaEeMble YUpeKICHUEM PELIeHUs U T.A.

3.9. PaGorHukm YupexieHus HE MPUEMIIOT Koppynuuu. [lomapku He TOMKHBI OBITH
WCIOJIb30BaHBI JUIs AaYK/TIOIy4E€HUS B3ATOK UM KOPPYIILUH B JHOOBIX €€ IPOSIBICHUSIX.

3.10. PaGoTtHuK YupekIeHHs HE BIIpaBe IpelyiaraTb TPETHUM JIMIAM WM MPUHUMATH
OT TaKOBBIX MOJAPKH, BBIIIATHI, KOMIIEHCAIMH U T.I. cTOUMOCTRIO cBbIme 3000 (Tpex Thicsy)
pyOuieii MM He COBMECTUMBIE C 3aKOHHOM MPAKTUKOW JETIOBBIX OTHOIICHUH. Eciau paboTHUKY
VYupexxaeHus Npeuiaralorcss NoJOOHbIE TMOAAPKM WM JI€HbIHM, OH 00s53aH HEMEIJICHHO
COOOIIUTH 00 3TOM PYKOBOJUTEIIO Y UPEkKIACHUSI.

3.11. PaGotHuk  VYupexaeHus, KOTOPOMY TpPU  BBIIOJHEHHH  JIOJKHOCTHBIX
0053aHHOCTEH TpeUIaraloTcss TMOAAPKKM WM WHOE BO3HArpa)KIeHHE, KOTOpPbIe CHOCOOHBI
MOBJIUATH Ha MOJrOTABIMBAEMbIE W/WIM MPUHUMAEMbIE UM PELICHUs WU OKa3aTh BIIMSHHUE Ha
€ro aericTBre/ O0e30eiCTBHE, JOIDKEH:

OTKa3aTbCs OT HUX U HEMENJIEHHO YBEJOMUTb PYKOBOAMTENS YUpexJeHHs o (hakre
MIpEIOKEHUS ToJapka (BO3HArpaXKACHUs);

UCKIIIOUUTH JajbHENUIINE KOHTAKThl C JIMIIOM, MPEAJOKUBIINM IOJAPOK MM BO3HA-
rpakJICHHUE, €CITU TOJIKO 3TO HE CBSI3aHO CO CITy>KeOHOI He00XOAMMOCTHIO;

B cly4yae, €ciIM MOJapOK WM BO3HATPAXAECHUE HE IPEJCTABIAETCS BO3MOXKHBIM
OTKJIOHUTb WJIM BO3BPaTHUTh, MEPEAATh €r0 C COOTBETCTBYIOIIEH CIIy)KEOHOM 3aluCcCKON ISt
MNPUHATUS COOTBETCTBYIOIIUX MEp PYKOBOJHUTENIO YUPEKICHHUS MU TNPOJOKUTH PaboTy B
YCTaHOBIIEHHOM B YUPEXJICHUU MOPSAKE HAJl BOIPOCOM, C KOTOPBIM OBLI CBS3aH MOJAPOK MU
BO3HarpaxaeHue.

312. B cimydae BO3HHKHOBEHHUS KOH(DIMKTAa WMHTEPECOB WM  BO3MOXKHOCTH
BO3HUKHOBEHHUS KOH(JIMKTa HHTEPECOB IPHU IOJYYEHUHM JIEJIOBOTO MOAApKa WM 3HAKOB
JIEJIOBOTO TOCTETIPUUMCTBA pa0OTHUK YUpexaeHUs 00s13aH B MUCbMEHHOU (hopMe yBEIOMUTH
00 O3TOM JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a MPOTUBOJEHCTBHE KOpPPYHIMH, B
cootBeTcTBUM ¢ [lon0xkeHneM 0 KOH(IUKTE HHTEPECOB, MPUHATHIM B Y UpEKICHUH.

3.13. PaGoTHuKaM Yupex/IeHus 3arperiacTcs:

CaMOCTOSITENIFHO TPHUHUMATh TPEJIOKEHHS OT OpraHW3alMid WIM TPEThUX JHUI O
BPYYEHHUU JIEJOBBIX MOAAPKOB U 00 OKa3aHUU 3HAKOB JIEJIOBOIO TOCTEIPHUUMCTBA;

NpUHUMATh 0€3 COTJIaCOBaHUS C PYKOBOIUTENEM YUPEKICHHUS JIENOBBIC MOJAPKU U
3HAaKM JIeIOBOIO TOCTENPUHMMCTBA B XOJIe¢ TIPOBEJEHHS JICJOBBIX I€PErOBOPOB, IIpU
3aKJIIOYCHUN JOTOBOPOB, a TaKXKe B HMHBIX CIy4asx, KOTr/a IMOJ0OHBIE ICHCTBUS MOTYT
MOBJIUATH WIM CO3/1aTh BeUYaTIeHHE 00 UX BIMSHUYU HAa IPUHUMAEMBbIE PELICHHUS;

NPUHUMATD JIETOBbIC TIOAAPKU U 3HAKH JEJIOBOTO TOCTEIPUUMCTBA B XOZ€ TPOBEICHUS
TOPTOB M BO BpeMs MPSIMBIX [IEPETOBOPOB MPH 3aKIIOUEHUH JOIOBOPOB (KOHTPAKTOB);

POCUTH, TPEOOBATh, BEIHYKAATh OpPraHU3allMi WIH TPETHUX JIHI] HAPUTh UM JIMOO UX
POJICTBEHHUKAM JIeJIOBbIE TMOJApKW W/WIM OKa3blBaTh B MX IIOJIb3Yy 3HAKU JIE€JIOBOTO
TOCTENPUUMCTBA;

NPUHUMATH MOAAPKU B BUJE HAIUYHBIX, OC3HAIWYHBIX JCHEKHBIX CPEJICTB, LIEHHBIX
OymMar, paroleHHbIX METAIIJIOB.

3.14. VYupexaeHre MOXET NPHHATh pelIieHHe 00 yJacTHH B OJaroTBOPUTEIBHBIX
MEpPOIPUATHIX, HAMIPABJICHHBIX HA CO3[[aHUE W yNPOUYCHUE MMHUDKA YupexaeHus. [lpu stom
WwiaH u OI0DKET ydacTuss B JaHHBIX MEpPONPUATUSAX YTBEP)KIAETCS PYKOBOAUTEIEM
YupexneHus.

3.15. B ciuywae oCymecTBICHHUS CHOHCOPCKHX, OJaroTBOPHUTEIBHBIX MPOTrpaMMm
YupexaeHue  JOJDKHO — MPEIBAPUTEILHO  yAOCTOBEPUTHCS, YTO  MpefocTaBisieMast
VYuypexaeHueM NOMOIIb He OyAeT HCHOJb30BaHA B KOPPYHIMOHHBIX IENIAX WU HHBIM
HE3aKOHHBIM ITyTEM.

3.16. [Ipu B3auMOACHCTBUHU C JUIIAMH, 3aHUMAIOIIUMH JOHKHOCTH TOCYIapCTBEHHON



(MyHUIIMDANBHON)  CIY»KOBI, CIEAyeT PpPYKOBOJICTBOBAaThCS HOPMaMH, PEryJIHUPYIOMHUMU
THYECKHE HOPMBI U TMpaBWIia CIyXeOHOTO MOBEACHUS TOCYAapCTBEHHBIX (MYHUIIMIIATbHBIX)
CITy KaluX.

3.17. Heucnonuenune Hactosmmx [IpaBuil MOXeET CTaThb OCHOBAaHHMEM JIJISl IIPUMEHEHUS
K pabOTHHKY Mep AMCHUIIMHAPHOTO, AAMHHHCTPATHBHOTO, YTOJOBHOTO M TPa)KTAHCKO-
IIPaBOBOI'0 XapaKTepa B COOTBETCTBUHU C JAEUCTBYIOLIUM 3aKOHOAATEIBLCTBOM.

4. 061acTb npuMeHeHus [IpaBuia

4.1. Hacrosimue IlpaBuia mojiexar IpUMEHEHUIO BHE 3aBUCHUMOCTH OT TOTO, KAaKHM
o0pa3oM mepenarTcs IENOBbIe MOJAPKH U 3HAKH JIEIOBOTO TOCTEIPUUMCTBA: HATIPSIMYIO WU
yepes MOCPEIHUKOB.

42. Hacrosmme IlpaBuna sBISIFOTCS 00s3aTeNbHBIMH ISl  BCEX PaOOTHUKOB
VYupexenus B nepro; paboThl B Y UpeKICHUH.



C noJiokeHHsiMH O3HAKOMJICHBI:
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